
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This student handbook has been prepared to provide you with pertinent information about 
St. François Xavier Community School. We invite you to read it to get an idea of how the 
school functions.  Also, it is meant to give you a quick reference should the need arise. 
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St. François Xavier Community School 

 

Principal •••• Mr. John G. Evans 
 

Professional Staff 
 

Kindergarten  • Mrs. Laurie Bracken 
 

Grade One • Mrs. Heather Fossay 
 

Grade Two  • Ms. Megan Pollard 
 

Grade Three • Mr. Michael O’Brien 
 

Grade Four • Mrs. Colleen Gnidziejko (Mondays, Wednesdays, alternate Fridays)  
           Mrs. Laurie Bracken (Tuesdays, alternate Fridays) 
           Mr. John Evans (Thursdays) 
 

Grade Five • Ms. Wanda Penner 
 

Grade Six • Ms. Tracy Borden 
 
  Physical Education: Mr. Reg Piché 
             (Day 1, 3 and 5 Full Days; Day 2, 4 and 6 afternoons only): 

 
Resource Teacher • Mrs. Jolina LeaFloor 

 
Social Worker • Ms. Kimberly Mackey  

    
Technology Teacher • Mr. John Evans 

 
Support Staff 

 
Secretary / Librarian • Mrs. Maria Wallack 

 
Library Technician • Mrs. Noella Ducharme 

 
Custodian • Mr. Alfred Bernardin 

 
Educational Assistants 

 
Ms. Elly Pahl    Mrs. Carol Watson    

 
Ms. Brandy Kadobiansky-Aquin Mrs. Noreen Nickerson 

 
Mrs. Samantha Milling  Ms. Michelle Enns  
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PRAIRIE ROSE  
SCHOOL DIVISIO;  

45 Main Street 
Carman. MB 

R0G 0J0 
PHO;E: 1-866-745-2003   

FAX: 1-204-745-3699 
 

 
BOARD OF TRUSTEESBOARD OF TRUSTEESBOARD OF TRUSTEESBOARD OF TRUSTEES    

 
Ward I  Hugh Greaves (Board Chair) 
Ward II Colleen Claggett Woods  

  Ward III Robin Cox 
  Ward III Dennis Rinn 
  Ward IV Larry Jeffers  
  Ward V Jack Foote 
  Ward VI Rik Skelton  
  Ward VII Virginia Beckwith 
  Ward VIII Frank Bruce  
   

   
 

CE;TRAL ADMI;ISTRATIO; 
 

Fred Colvin – Superintendent 
Bruce Wood – Assistant Superintendent 

Agnes Gaultier – Secretary Treasurer 
Allan Mryglod – Supervisor of Operations 

Wilma Ritzer – Student Services Administrator 
Lionel Morissette – Assistant to the Supervisor of Operations 

 
 

SPEECH A;D LA;GUAGE PATHOLOGIST 
 

Ms. Deb Cameron   
 

PSYCHOLOGIST  
 

Dr. Robert Paulet 
 

SOCIAL WORKER  
 

 Ms. Kimberly Mackey  
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OUR  SCHOOL 
 

The first school was founded by the Grey Nuns from St. Boniface who came to St. François Xavier in 
1850 to serve as missionaries, as well as to educate the children.  The convent served as a school and as 
a residence for those children who required accommodation. 
 
Due to the many tragedies of fire several schoolhouses were built to accommodate the school children 
over the years. 
 
In 1916, a school was built on the south side of Highway # 26, across from our present school.  That 
building was also destroyed by fire in 1936.  In January 1960, the Consolidated District of St. François 
Xavier was formed by the amalgamation of the surrounding school districts.  A brick building was 
completed in 1961, with a steel wing addition completed in 1974.  In 1989 and 1990 two portable units 
were added to house the increased enrollment. 
 
A new school was constructed in the winter and summer of 1992 and completed for fall occupancy. 
 
St. François Xavier Community School was first housed in this building in September 1992.  The 
building itself, was collaboratively designed by the community and the staff.  The name of the school 
was officially changed from St. François Xavier School to St. François Xavier Community School when 
the building opened.  Every effort is made to have the school a vital part of the St. François Xavier 
community. 
 
We are very proud of our school. We know that the main purpose of the time we spend at school is to 
gain academic knowledge and skills that will help us be successful in future years.  In order to 
accomplish this goal, we must work cooperatively together as members of a team.  We need to have 
rules and ways of doing things that we all understand and work hard to maintain. 
 
This handbook is available to let the teachers and students who work in our building, their families and 
the community know about our school and what behavior is expected of them as they go about their 
daily work. 
 
Everyone is part of the school team.  We know our school is GREAT and we should do our best to 
keep its excellent name. 

 
Our purpose at St. François Xavier Community School is to 

provide our students with the skills and knowledge to be 
successful, socially responsible citizens in a global 

community. 
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I;SERVICES, PARE;T/TEACHER CO;FERE;CES, ADMI;ISTRATIO; DAYS 

 
This year the schools of the Prairie Rose School Division are allocated 10 days, which are used for 
professional development, administration, and parent/teacher conferences. 
 
At St. François Xavier Community School, in-service days are used for workshops, to remain current on 
new curricula or programs for the enhancement of classroom instruction. 
 
Many parents use inservice days for dental and doctor appointments.  Please consult the dates below to 
assist you in planning for the up coming school year. 
 

Prairie Rose School Division 2007 – 2008 
  

COMMU;ITY SCHOOLS CALE;DAR  
Tuesday, September 4, 2007 *In-service – school based  
Wednesday, September 5  First Day of Classes for students  
Friday, September 21  *Divisional In-service  

Monday, October 8 *Thanksgiving  
Monday, ;ovember 5 *Administration Day  

Thursday, Nov. 15 (evening) & Fri, ;ov 16 (a.m.)  *Student -Parent-Teacher Conferences K-12  
Friday, ;ovember 23 *S.A.G./L.I.F.T. (Teacher In-services)  

Friday, December 21  Last day of classes in the fall term  
Monday, December 24 to Friday, January 4, 2008 Christmas break  

Monday, January 7, 2008  First day of classes in spring term  
Friday, February 1 *Administration Day 9-12 / In-service K-8  

Monday, February 4  First day of 2
nd 

semester  
Monday, February 18 *Provincial Holiday  

Friday, March 14 *Administration Day K-8 / In-service 9-12  
Friday, March 21 *Good Friday  

Thursday, March 27 (eve.) & Fri., March 28 (a.m.)  * Student -Parent-Teacher Conferences K-12  
Monday, March 31 – Friday, April 4 *Mid-term Break  

Monday, April 14 *Divisional Spring In-service Day  
Monday, May 19 *Victoria Day  
Friday, June 20 *Administration Day  

Friday, June 27, 2008  Last day of school  
 
Early Dismissals (dismissal begins at 2:00 P.M.) 

1. Wednesday, September 26, 2007 

2. Wednesday October 24, 2007 

3. Wednesday ;ovember 28, 2007 

4. Wednesday January 23, 2008 

5. Wednesday February 27, 2008 

6. Wednesday March 12, 2008 

7. Wednesday April 23, 2008 

8. Wednesday May 14, 2008 
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SCHOOL CLOSURE DUE TO ADVERSE WEATHER CO;DITIO;S 
 
The prime concern of the Board of Trustees is the safety of the students and employees of 
Prairie Rose School Division. 
 
A number of factors and variables need to be considered in dealing with adverse weather 
conditions.   
 
Full Closure – Entire Division 
 
In specific circumstances where uniform factors affect all of the Division’s areas, a 
decision may be made to cancel transportation and close all schools for the entire 
Division.  Such decision will be taken by the Superintendent and the Supervisor of 
Operations. 
 
School Regions 
 
Except for cases of full closure, buses will operate (or will not operate) in a school 
region.  It is understood that school buses not running in the morning will not run in the 
afternoon.  A school region is defined as one of the following three areas:  Region A 
(includes area from Miami to Elm Creek), Region B (includes Elie, St. François Xavier 
and St. Eustache), Region C (St. Laurent). 
 
Decision-Making Process – School Areas 
 
The following criteria shall be used when giving consideration to the cancellation of 
buses within a school area. 
 

• Weather reports and warnings. 
• Wind chill factors in excess of –45. 
• Temperature in excess of –35oC. 
• Current weather, visibility, and road conditions, in relation to the 

knowledge of day-to-day operations. 
• A combination of above factors, which would make transportation 

hazardous. 
 
Afternoon Runs (after school dismissal) 
 
The decision to operate or not operate the afternoon runs shall be made using the same 
process as outlined above.  If the afternoon buses do not run, the individual school’s 
emergency communication system shall be put into operation.   
 
Communication of information: Radio stations 
The following radio stations will be notified when required: 
 

CBC – 990; CFRY – 920; CJOB – 680; CFAM – 950; CKMW – 1570 
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SCHOOL HOURS 

 
The playground is supervised from 8:25 a.m. to 8:45 a.m.   
Please do not drop off your children at school before 8:25 a.m.   
 
The bell for student entry rings at 8:45 a.m. and 12:55 p.m.   
 
Classes begin at 8:50 a.m. and cease at 3:20 p.m.  
 
Recess periods are:  10:30 a.m. to 10:45 a.m.  and  2:15 p.m. to 2:30 p.m. 
 
Students are able to have a nutritional snack such as a fruit or vegetable at 10:30 a.m. 
Please do not send sweets, candy or pop. 
 
Lunch periods are organized in two shifts:   
 

12:00 noon to 12:30 p.m. for K, 1, 2 & 3 
 
12:30 p.m. to 12:55 p.m. for Gr. 4, 5 & 6 
 

 
SCHOOL ADMI;ISTRATIO; 
 

• All visitors to the school are required to report to the office upon arrival. If 
you will be remaining in the building for a period of time you will be asked to 
sign the Visitors’ Log and wear a Visitor ID Tag during your stay. 

 
• Students who walk or ride bikes to school are asked not to arrive before 8:30 a.m. 

 
• Our school has a nut-free policy, meaning foods prepared with or containing 

nuts are not allowed in the school due to life-threatening allergies in our 
student population. Please consult the information sent from the school for 
alternative food selection items when preparing your child’s snacks and lunches 

 
• Classes are organized on a 6 day cycle. A copy of the Prairie Rose School 

Divisions 6 cycle can be found in the latter pages of this handbook.  
 
• Each child should have a sturdy school bag to carry to and from school.  Books 

are very expensive and we ask your cooperation in supervising the way your child 
cares for books.  Please do not pack lunch kits or thermoses in the students’ bags.  
When the drinks leak, the books are ruined.  

 
• Should it happen that your child is too ill to participate in school activities, please 

keep your child at home until well enough to function through a normal school 
day.  Please call the Board Office at 1-866-745-2003 so that they may inform 
the bus driver of your child’s absence.  Please also contact the school at 864-
2868 and leave a message regarding their absence. 
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• Should your child wish to bring a pet or special items to school, arrangements 
must be made with the teacher in advance.  This will allow the teacher to better 
plan the school day. 

 
• Information from the school will be going home with the oldest child of the 

family on Wednesdays.  Reminder notices and urgent information may be sent 
home on a day other than Wednesday.  Please check your child’s school bag 
daily for important school news. 

 
• If your child has to leave school during school hours, the individual picking up 

the child should report to the office. The office staff will call down to the 
classroom and have your child come to the front to be picked up. Please do 
not go down to the classroom as this can be very disruptive for the rest of the 
students. 

 
• If your child is not returning home on the regular bus or route, a note must be 

sent to the school explaining the alternate arrangements that have been made. 
Please inform the school if an event is being planned that would require a large 
number of students to go to your home via the school bus. There may not be 
room on the bus for extra students so please make your request ahead of time 
to avoid disappointments. 

 
• ;o changes to bus routes will be made without confirmation, preferably 

written, from the parent/guardian.  
 

• School Accident Insurance Forms are to be mailed directly to the company not 
returned to the school. Insurance Coverage is required by all students in 
grades 4, 5 and 6 to enable them to participate in the swimming program, the 
annual skiing and camping trips. It is very economical to purchase this 
insurance and saves a great deal of difficulty when purchased early in the 
year.  You can access it via the Internet at http://www.hedinc.com/products/sai.asp . 

 
• Students will be allowed to use the telephone only in the case of emergencies, 

after approval, from their teacher and/or office personnel.  
 

• Indoor shoes are to be worn inside the building (running shoes).  Outdoor 
footwear is required at all other times. Wheelies are not allowed to be worn at 
school. 

 
• Milk is available for purchase at the school. Milk will be sold by ticket only.  

Milk will be available for cash purchase in the first two weeks of school.  
Then tickets will be required.  Order forms will be sent home in the first 
week of school. Forms will be available from the office throughout the school 
year.  
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• Objects such as toys, electronic games, walkmans, fingerboards, skateboards, and 
roller blades should ;OT be brought to school. There is no safe storage for larger 
objects such as skateboards.                

   
The school accepts no responsibility for loss of these objects. These items will be 
confiscated if they do come to school. 

 
;EWSLETTERS 

 
;ewsletters are sent home throughout the year as news becomes available.  A 
calendar is printed each month of the school year.  Calendars for the upcoming month 
are always sent home on the last Wednesday of the month.  Copies of the monthly 
calendar can also be found on the school website at http://sfxschool.pbwiki.com.  
 
Please check the calendar and newsletter in order that you may be informed about 
school happenings. There are times when some important items do not make the 
calendar or newsletter, or individual teachers send home news pertaining to their 
classrooms, so regular checks of school bags are recommended. 
 
 
LOST A;D FOU;D 
 
Each year numerous articles find their way to the lost and found box.  To reduce 
losses, it is suggested that all student articles be labeled, especially all gym wear, 
outdoor clothing and boots. It is difficult even for adults to sometimes identify these 
articles especially when they have not been seen for some time.  A considerable 
number of students’ belongings remain in the school, and it is critical that they be 
identifiable.  Please check the lost and found for lost items whenever you are in the 
school. 
 
At every Parent-Teacher Interview time, lost and found items will be displayed in the 
East hallway.  All items not claimed are donated to charities. 
 
MEDICATIO; 
 
If a child requires medication during school hours, a written and signed 
statement from the parent giving formal authorization to the school must 
accompany any medication.  Forms for this purpose are available from the 
school office. 
 
For medications that need to be taken on a daily basis the division requires a 
separate form to be filled out with the physician’s instructions and signature. 
Please contact the school office if this applies to your child. This authorization shall 
contain explicit instructions and written confirmation from the student’s physician 
that the student is required to take prescription medication during school hours.  
Teachers are not health care professionals and are not trained to dispense medication.   

 
The school does not dispense non-prescription drugs at anytime.  
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If your child is ill, please keep them at home until they have fully recovered.  All 
medication should be picked up by the parents at the end of the school year or when 
the student transfers out of the school.  Any medication left at the school will be 
destroyed. 
 
REPORT CARDS 
 
Formal reports are sent home in November, March and June.  Scheduled 
parent/teacher conferences are planned to coincide with the reporting periods.   
 
Teachers are continually evaluating the progress of their students.  Please call your 
child’s teacher if you have any questions or concerns.  If necessary, a meeting can 
then be arranged.   
 
Informal contact with parents and teachers can and should take place 
throughout the year.  Two-way communication between the home and the school 
is essential to the successful education of your child.  
 

 
STAFF 
 
Our staff is very professional, experienced, and dedicated.  They bring to our school a 
variety of skills in many fields.  Several members have extensive training in music.  
On any given day sounds ranging from recorder instruction, children singing, 
composing lyrics, or composing rhythmical musical instrumentations utilizing Orff 
instruments and an electronic key board can be heard in the hallways. 
 
Mr. Evans is the Technology Teacher for the school.  His expertise is reflected in the 
direct instruction he provides to all students, as well as the workshops and guidance 
he provides to the rest of the staff members to help them integrate computers into the 
curriculum. 
 
Our school also has a very competent staff of educational assistants that assist 
teachers and students in the classroom. 
 
Each and every staff member brings to our school a unique set of skills that enables 
us to provide a wide range of enjoyable instructional activities for the educational 
benefit of all the students. 
 

 
PROGRAMS 
 
The school offers many programs for students. Some are: 
 

1. Basic French 
2. Music 
3. Family Life 
4. Artists in the Schools 

5. Special Staff Projects 
6. Lions-Quest  
7. Conflict Management 
8. Hot Lunches 
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9.  Intramural Sports 
10.  Club Activities 
11.  Swimming Lessons  

(Grades 4, 5 and 6) 

12.  Annual Ski Trip (Grade 5 and 6) 
13. Grade 6 Camping Trip 
14. Volunteers 

             
 
 
EDUCATIO;AL SUPPORT SERVICES 
 
Educational Support services are available for St. François Xavier Community School 
students.  These services include: 
 
A) Mrs. Wilma Ritzer, Student Services Administrator, Prairie Rose School Division. 
The coordinator meets with special education staff, parents and principals to help with 
problem solving, to help with getting funds for student programs and to monitor 
implementation of the Annual Divisional Action Plan.   The coordinator serves on 
committees and chairs divisional committees. 

 
B) Dr. Robert Paulet, School Psychologist, Prairie Rose School Division.  The 
psychologist is able to assist classroom teachers and parents in diagnosing and planning 
for the academic, social, and emotional needs of the child. 
 
C) Ms. Deb Cameron, Speech/Language Clinician, Prairie Rose School Division.  The 
Speech/Language Clinician provides consultative services for children who have 
language difficulties.  She assesses students who have difficulty with articulation and 
language and supervises speech therapy. 
 
Before any of these services are put in place, parents must be informed and the parents 
must sign a completed referral form. 

 
VISIO; A;D HEARI;G SCREE;I;G 

 
Every year the resource teacher screens the students in Kindergarten and Grade One for 
hearing problems as well as any students who may be referred by their teachers or 
parents, or who are experiencing difficulty at school. 

 
Vision is screened in Grade One, Grade Three and Grade Five.  This is a screening only 
and does not replace an eye examination by an ophthalmologist. 
 
ROLE OF THE RESOURCE TEACHER 

 
The resource teacher: 

 
• May be jointly responsible for carrying out educational assessments on students 

whose programs do not seem appropriate for them. 
 

• Is available to facilitate general educational assessments in the classroom. 
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• Is jointly responsible for ensuring that any special services, such as tutoring by 
educational assistants, are for the optimal benefit of the student. 

 
• Is responsible for ensuring that when she plans individual contact with a student, 

this will only occur with the full involvement and support of the parents. 
 

• Is jointly responsible for the design and application of modifications in 
programming or pupil management where necessary. 

 
• Is the link between the school and specialized services such as those provided by 

the Speech/Language Pathologist and School Psychologist. 
 

• Provides or arranges for the provision of, individual instruction, only when it is 
jointly decided by herself, the classroom teacher, the principal, and the parents 
that such services are necessary. 

 
• Facilitates and participates in professional development. 
 
 

VIOLE;CE PREVE;TIO; 
 

Violence is an increasing societal problem and so Manitoba Education and Training is 
encouraging all schools to be proactive in developing programs to prevent violence.  At 
our school, student surveys showed that bullying was less of a problem than the 
provincial average.  We would like to see all children work and play peacefully so we are 
working hard to teach children to solve their problems in non-violent ways. 

 
All classes receive instruction in the Lions-Quest Program that teaches the children 
non-violent ways to solve conflicts.  We believe that children need to be taught new 
ways of behaving before old habits can be broken.  The children practice their new 
skills by role-playing.    

 
 

 
ACTIVITIES 

 
Each Monday, we meet in the gymnasium for assembly.  The students may present 
activities they have done in their classrooms, for example, plays, to the entire student 
body.   

 
The Citizens of the Week are also recognized at that time.  Certificates are presented and 
later that day will join Mr. Evans for milk and cookies. 

 
Milk prizes, donated by the Milk Producers Board, are also presented at the Monday 
Assemblies.  To be eligible to win, students must drink milk (from home or purchased at 
school). If your child is allergic to milk, let the school know and they will be given a 
draw ticket if they drink a nutritious drink at noon. 
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The final award at the weekly assembly is the Golden Garbage Can given to the 
cleanest classroom for the week.  Our custodian, Mr. Bernardin selects the winner and 
presents the prize.  (Sometimes he even adds a treat to the Golden Garbage Can.) 

 
Other activities throughout the year make school interesting and fun. 

 
Some are: 

 
- September -    Meet the Teacher, Terry Fox Run, and Student Council Elections 
- October - Thanksgiving and Halloween Activities 
- ;ovember -  Remembrance Day Ceremony 
- December  - Christmas Concert 
- January -   Spirit Week 
- February -   I Love To Read Month Activities,  

Festival du Voyageur Activities, Winter Fun Day 
Grade 5 & 6 Ski Trip 

- March -  Goodbye Winter – Hello Spring 
- April -  Education Week, I Love Math Month, Earth Day 
- May- -  Science Olympics 
- June -   Field Trips, Field Days, Grade 6 Camping Trip 

 
EXTRA CURRICULAR ACTIVITIES 

 
Our staff provides a variety of activities for the students at lunch hour.  Older students are 
given the opportunity to participate in the planning and in other aspects such as 
officiating.  Some of these activities in the past years have included: 

 
1. Indoor Soccer    6. Chess Club 
2. Floor Hockey    7. Speed Stacks 
3. Jump Rope for Heart   8. Gym Ringette 
4. Juggling Club    9. School Choir 
5. Running Club    10. Drama Club 
 

 
FU;D RAISI;G COMMITTEE 

 
This committee is a subcommittee of the Parent Advisory Council.  They take care of 
hot lunches, and raising money for school items such as the play structure.  Fund raising 
activities have included working at bingos, hosting a community garage sale, a golf 
tournament, and many others. Presently, they are raising money to improve the school 
playground.  We would like to provide the children with a variety of outdoor activities.  
They spend a large part of every day outdoors and providing them with constructive 
activities helps to prevent conflicts. 
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PARE;T ADVISORY COU;CIL 
 

Manitoba Education and Training has directed principals to form Parent Advisory 
Councils.  Our Council was formed in January 1995.  Advisory Councils will be allowed 
to:  

 
1. Advise the principal on school matters as they pertain to school improvements, 

policies, organization, and activities, including the following: 
 
- curriculum and programs     - transportation 
- cultural and extracurricular activities    - fund-raising 
- community access to school facilities    - school closures 
- student discipline and behavior management policies 
 

2. Provide recommendations to the school board with respect to the process of hiring 
and assigning principals. 

 
3. Participate in the development of the annual school plan. 
 
4. Participate in school reviews and receive feedback on actions taken. 
 
5. Promote community interest, understanding and involvement in the school and in its 

governance. 
 
6. Establish ongoing communication with all parents of the children enrolled in the 

school and with community members.  The council is representative of their priorities 
and concerns. 

 
7. Establish a means of regular accountability to the school and community for 

involvement, activities, expenditures and recommendations. 
 

 
PARE;T ADVISORY COU;CIL EXECUTIVE   2006 - 2007 
 

President – Mrs. Karen Fleury 
Secretary –  Ms. Shelley Hayden 
Treasurer –   Mr. Greg Pool 
 
Council Members 2006 - 2007 
Ms. Jocelyn Bruce, Mrs. Deb Friesen, Mrs. Colleen Gnidziejko, Mrs. Jen Kathler, 
Mrs. Ida Marie Poitras-Riddell 
 
Educators – Mr. John Evans and school staff members 
 
Elections are held in the first few months of school to elect a new slate of officers for 
the PAC. Interested parents should contact the PAC members for more information. 
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VOLU;TEERS 
 

Volunteers will be requested as needed.  Volunteers are an important part of our school.  
Some are kept busy fulfilling tasks in the library, while others are busy in classrooms 
assisting teachers, individual students or groups of students.  Please contact your child’s 
teacher if you are interested in volunteering in the school. 

 
All volunteers must complete a form permitting the school division to check the 
Child Abuse Registry, and must be approved by the Board of Trustees 
BUS SAFETY 
 
The importance of proper conduct while waiting for, boarding, riding or disembarking 
from a bus cannot be overemphasized.  Any behavior that distracts the bus driver 
instantly endangers all.  In the interests of safety, all students should understand and 
parents are urged to impress upon their children the necessity for strict compliance with 
the following rules: 
 

1. Students are to remain well out of the roadway while waiting for the bus. 
2. Getting on and off the bus should be done in an orderly manner. 
3. Students are to remain seated while the bus is in motion. 
4. Aisles should be kept clear at all times. 
5. No part of the body should ever be extended outside the bus. 
6. Conversations should take place in normal tones of voice.  A sudden scream or 

yell is especially dangerous. 
7. Nothing should be thrown either in or from the bus. 
8. Crowding, pushing and shoving are not only unnecessary, but dangerous as well. 
9. Attitudes of helpfulness and cooperation will do much to ensure safe and 

comfortable bus transportation for all. 
10. Garbage should be placed in the appropriate garbage containers. 
 
** ;OTE:  A STUDE;T WHO DOES ;OT COMPLY WITH THESE RULES 
MAY BE EXCLUDED FROM BUS TRA;SPORTATIO; FOR 
DISCIPLI;ARY REASO;S, A;D HIS/HER PARE;TS SHALL PROVIDE 
FOR HIS/HER TRA;SPORTATIO; TO A;D FROM SCHOOL DURI;G 
THE PERIOD OF SUCH EXCLUSIO;. 
 
CODE OF BEHAVIOUR 

 
Expectations 
 
At. St. François Xavier Community School, everyone is expected to work hard and 
keep the good reputation of the school in our community.  During school hours, 
students are expected to move around the school in a quiet, orderly way.  They are 
expected to follow our school code of behavior at all times. 

 
The following activities will be considered major offences at St. François Xavier 
Community School. 
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1. hitting, rough play, (pushing, shoving in line, play fighting), physical abuse 
(pinching, spitting, biting, pulling hair, scratching, kicking, tripping, etc.) 

2. throwing objects such as rocks, sand, gravel, snowballs, icefalls, handfuls of 
fresh snow, etc. 

3. defiance of authority (violent disagreement to a request, continuation of a series 
of minor offences) 

4. disrespectful and abusive language (racial, sexual remarks, swearing) and 
gestures (the finger) 

 
;ote:  Each classroom will have a set of classroom rules that will include the 
above rules and may contain others. 
 
A bully is defined as one or more individuals inflicting physical, verbal or emotional 
abuse on another individual or individuals.  Verbal and emotional bullying can create 
fear, anxiety and pain tantamount to that resulting from physical abuse.  Bullying is 
when one or more students pick on another student.  This includes teasing, insulting, 
threatening, excluding (not talking or playing with someone on purpose), stealing and 
shoving, hitting or kicking. 

 
Sexual harassment is unwanted and unwelcome sexual behavior that interferes with 
a person’s education.  It includes obscene gestures, suggestive looks, dirty comments, 
sexual innuendoes, sexually explicit notes, graffiti, gender-specific comments, 
unwanted touching, patting and/or pinching, physical threats and pressures of sex.  It 
is hurtful, intimidating behavior, the purpose of which is to fulfill the perpetrator’s 
need for power and control.  The law is concerned with the impact of the behavior, 
not the intent of the behavior.  In other words, the law is concerned with how the 
person on the receiving end is affected by the behavior, not what the other person 
means by the behavior.  Sexual harassment is unlawful. 
 
Consequences 
 
In guiding our students in choosing appropriate behaviors we are committed to using 
a positive discipline approach.  It is: 
 
1. Showing the children what they have done wrong 
 
2. Giving them ownership of the problem 
 
3. Helping them find ways to solve the problems they have created 
 
4. Leaving their dignity intact 
 
5. Using logical consequences 

 
Because discipline is a matter of learning, it is important that all consequences be 
carefully considered in regard to what they teach the child.  Certainly some consequences 
of misbehavior will be unpleasant for the student but the primary purpose should be 
neither spiteful nor hurtful. 
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The messages underlying consequences should be: 
 

- Your behavior is unacceptable 
- You broke the rule and this is the consequence 
- You can learn from this mistake 

 
 
 
Sample Consequences (in no particular order) 

 
• Warning “If this behavior 

occurs again” (state the 
consequence) 

• Interview with the student 
• Time out (supervised area in 

the classroom or playground)  
• Detention  
• Phone call home 
• Incident report sent home  
• Interview with parents 
• Removal of the student from 

class for a portion of the day 
• Assigning extra duties (e.g. 

cleaning the school yard on 
the student’s own time) 

• Student contract 

• Loss of privilege (e.g. floor 
hockey) 

• Daily report book 
• Restitution (students must 

pay for or repair damaged 
property or clean up a mess) 

• In-school suspension (student 
must work in a supervised 
area). Parents are contacted. 

• Referral to the principal 
• Development of a behavior 

plan 
• Suspension 
• Expulsion

 
The school attempts to follow a sequence of progressive discipline 
steps in each case. However, when the need arises the 
administration reserves the right to administer consequences as 
deemed necessary.   

 
Student’s Rights and Responsibilities 

 
At St. François Xavier Community School, all students have the right: 
 

- To receive a good academic education and the responsibility to complete 
class and homework assignments. 

- To be treated with dignity and respect and the responsibility to treat others 
with courtesy and respect. 

- To a fair hearing when they have been accused of wrongdoing and the 
responsibility to listen while others talk. 

- To a safe school and the responsibility to follow school rules and solve 
conflicts courteously in a non-violent way.  

 



                  

 18 

Classroom Rules 
 
By the end of September, each classroom will develop a set of classroom rules.  Teachers 
and children develop these together and they may look similar to the Student’s Rights 
and Responsibilities on the previous page.  The purpose is to teach children what rights; 
privileges and responsibilities are so that they may better understand the way our country 
works.  It is important for children to learn to take responsibility for their behavior, to 
understand their rights so that they may defend them and to appreciate the many 
privileges they enjoy.  Children feel more secure when limits and boundaries are clear.  
Their world becomes predictable and safe. It is our goal at the school to provide the 
children with the freedom they need to learn, grow and develop their creativity within a 
safe environment with clear behavioral limits. 
 
Copies of all classroom rules will be sent home by early October. 
 
LU;CH ROOM RULES 
 

1. Students remain seated while eating. 
2. Students are not to share food items.  
3. Students can talk at normal conversation levels – no yelling. 
4. Students clean up their own messes using the cloth provided. 
5. Leftover food is returned to the lunch kit and sent home so that parents may 

better monitor the child’s eating habits. 
6. Opened drinks must be disposed of in the lunchroom.  No open drinks are 

allowed in the hallways. 
7. At the end of the lunch period, two students will remain to vacuum and put up 

chairs.  Students from grades 4, 5 and 6 will be selected on a rotating schedule. 
8. All students who are late for lunch because they did not come in from outside on 

time will sit in the lunchroom for an additional ten minutes.  Students who are 
late because they are coming from an activity would not have a detention. 

 
SCHOOL LIBRARY RULES 
 

1. A quiet work environment must be maintained at all times. 
2. Supervisors must accompany classes to the library. 
3. All books must be signed out before leaving the library. 
4. Books, which have been signed out, must be returned into the book drop in the 

morning when it is your library time. 
5. Books removed from the shelf for examination must be put back in the same spot 

from which they were taken with the spine facing out and upright. 
6. If you do not know where a book belongs on the shelf, please put it on the book 

cart. 
7. You are allowed to sign out two books at one time. 
8. You must return your borrowed books before you can take out others. Books 

are to be returned within two weeks. Borrowing privileges will be suspended 
when books are overdue 

9. Books may be renewed for an extra two-week period. 
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10. If you lose or damage a book, you will be charged the cost of the book plus a 
processing fee. 

11. On leaving the library please push chairs and tidy your area. 
 
STUDE;T DRESS CODE 

 
Appropriate attire is necessary at all times.  Please ensure that your child adheres to 
the following dress restrictions. 
 
*No caps or head rags    *No torn jeans   
*No bare midriffs and hip hugger jeans  *No spaghetti strap tops 
*No t-shirts with inappropriate messages  *No wallet chains, or similar devices
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Please complete this form and detach and return the bottom half of 
this page to your classroom teacher as soon as possible. 
 

 

ST. FRA;ÇOIS XAVIER COMMU;ITY SCHOOL 
STUDE;T CO;TRACT 

 
 

Student’s ;ame: ________________________________ 
 
 

I have read the St. François Xavier Community School Code of Behavior and I 
understand it. I will try my best to uphold the honor and reputation of my 
school. 

 
Student Signature_________________________ 

 
 

I have read the St. François Xavier Community School Code of Behavior and 
have discussed it with my child. 

 
 

Parent Signature__________________________ 

 

St. François Xavier Community School 

Code of Behavior 
 

1. Treat others with kindness at all times. 

2. Work together to make the school a safe and productive 

learning environment. 

3. Respect the needs, properties, and feelings of others. 

4. Move through the hallways in a manner that ensures the 

learning and safety of others. 

5. Attend and participate in class or activities, and work hard 

to complete all assignments.   

Keep the Code! 


